Service
Integrity
Respect
Community
Leadership
Wisdom
Creativity

Annual Meeting of the
Board of Commissioners
of the
Housing Authority of the City of Everett

Date: Tuesday, November 12, 2019
Time: 12:00 p.m.
Location: EHA Main Office
3107 Colby Avenue
Everett, WA 98201

AGENDA
Annual November Meeting
Luncheon
Roll Call
Administration of Oath of Office to New Commissioner(s)
Election of Officers
1) Election of Chair
2) Election of Vice-Chair
Communications
1) Reports from Resident Councils:
Broadway Plaza Apartments
2) Other Communications
Executive Director’s Report
Federal Budget Update
Baker Heights Relocation and Redevelopment Status
New FMRs/Revised Payment Standards
FSS Coordinator Grant
Public Comment

Page No.

Consent Agenda (to be adopted by a single motion)
1) Section 8 Payments for the Months of August, September
2019
2) Summary of Vouchers for the Months of August, September
2019
3) Approval of Meeting Minutes
Regular Meeting Held on August 26, 2019
Special Meeting Held on October 21, 2019
4) Approve Contract for Agency-wide Landscape Maintenance
5) Approve Contract for Royal Oakes Elevator
6) Acceptance of Executive Director’s Report on Write-offs of
Tenant Accounts Receivable (will rcv on 11/4)
7) Approve Updated Agency Safety Manual
(Manual distributed separately)

Separate hand outDirectors Only
1-30
31-37
38-39
40-41
Distributed Separately
Distributed Separately
42

Items for Individual Consideration
1) Resolution No. 1485 Approving Section 125 Cafeteria Plan
for 2020 (Wendy Abbey)
Policy Discussion

43-50

Approval of Second Quarterly Financial Statements
Executive Session
To Discuss the Performance of the Executive Director
Adjournment
Everett Housing Authority does not discriminate on the basis of disability in the administration of, or access to,
its programs or activities. Requests for assistance or accommodations can be arranged by contacting Chris
Neblett at (425) 303-1186, or chrisn@evha.org.
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Minutes of the Regular Meeting
of the Board of Commissioners of the
Housing Authority of the City of Everett

August 26, 2019
Meeting Called to Order
The Regular Meeting of the Board of Commissioners of the Housing Authority of the City of
Everett was called to order by Chair Maddy Metzger-Utt following lunch, at 12:07 p.m. on
Monday, August 26, 2019 at the Authority’s main office, 3107 Colby Avenue, Everett,
Washington.
Commissioners Present at Roll Call:
Chair Maddy Metzger-Utt
Vice-Chair Allison Warren-Barbour
Commissioner George Perez, Jr.

Commissioner Koren Smith
Commissioner Benjamin Young

Commissioners Absent:
Commissioner John Mierke
Also in attendance were:
Staff:
Ashley Lommers-Johnson, Executive Director
John Forsyth, Director of Housing Operations
Wendy Abbey, Director of Finance
Steve Yago, Director of Acquisitions & Asset Mgmt.
Wendy Westby, HCV Program Director
Tony Nabors, Director of Diversity, Equity, and Inclusion
Brenda McLeod, Ass’t. Director of Procurement & Contracts
Chris Neblett, Hearing Officer/Administrative Coordinator
Jaysen Garcia, Executive Assistant

Guests:
Kim Toskey, President/ CEO, Homes & Hope Community Land Trust
FSS Program Participant Kaycee Skodje
FSS Coordinator Abbey Karpowitz
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Administration of Oath of Office to Koren Smith
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Chair Metzger-Utt administered the oath of office to Commissioner Koren Smith, who will
complete the term of former commissioner Todd Taylor that expires October 6, 2020.
Motion to Revise Agenda
Chair Metzger-Utt called for a motion to postpone consideration of Resolution No. 1482
“Approving the Formation of a 501(c)(3) Corporation” (Individual Consideration Item No. 6
on the agenda) until a future special meeting. Commissioner Perez moved to revise the
agenda as stated, Commissioner Warren-Barbour seconded, and the motion passed
unanimously. Next, Chair Metzger-Utt called for a motion to amend the Policy Discussion
section of the agenda, adding “Formation of a 501(c)(3) Corporation” after “Discussion re
EHA Bylaws.” Commissioner Warren-Barbour moved to revise the agenda as stated,
Commissioner Young seconded, and the motion passed unanimously.
Public Comment
None
Communications
None
Executive Director’s Report
Executive Director Lommers-Johnson began by announcing Commissioner John Mierke was
no longer able to attend meetings on account of his health and would not be seeking
another term in office after his current term expires on October 6. Before recognizing three
recent graduates of the Family Self-Sufficiency (FSS) Program -- Diana Mawudeku, Binta
Jalloh, and Kaycee Skodje -- he introduced Family Self-Sufficiency Program Coordinator
Abby Karpowitz and provided some background on EHA’s FSS program and the nearly 60
Public Housing and Voucher participants it serves. He said the program was not currently
receiving any funding from HUD, but the agency was waiting to hear back regarding a
pending grant application. After explaining how the FSS program enables participants to
achieve education or job training goals over a five-year period while building up an escrow
account, the Executive Director introduced Ms. Skodje as one of the three recent FSS
graduates who was able to attend today’s meeting. Ms. Skodje said she was grateful and
thankful for this program and the opportunities it presented, particularly with respect to
financial literacy and homeownership. In conclusion, the Executive Director said that EHA
will hire an additional FSS staff worker if the grant application is successful.
The Executive Director continued his report by addressing the topic of internal controls in
place that ensure the agency is responsive to maintenance issues, partly in response to
concerns a resident raised at the last Board meeting. He said management has since
provided this resident with a detailed response to her concerns, which he also planned to
share with the Board. Internal controls in place to ensure a timely and efficient response to
resident’s maintenance requests include a 24-hour call center, a software application that
notifies staff in the field of open work orders, and a work order report that is delivered to
senior property management staff each morning. The Executive Director said the ongoing
2
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goal is to ensure that any non-emergency work orders are completed within three days.
He had the daily work order report displayed on a screen to show how asset managers use
this as a tool to meet this goal, then displayed a report showing maintenance staff has
averaged 1.71 days to complete non-emergency work orders in 2019 and 2.15 days in
previous years, going back to 2016.

The Executive Director continued his report by highlighting some of EHA’s recent awards
and achievements. These included two NAHRO National Awards of Merit: one for
innovative relocation efforts at Wiggums Park Place, the other for the Voucher program’s
implementation of on-line recertifications. Mr. Lommers.-Johnson said the latter award has
since been nominated and selected to receive NAHRO’s National Award of Excellence in
October, one of just 24 such awards. He congratulated Voucher program director Wendy
Westby and her staff for their efforts in implementing the on-line recertification system via
Yardi Rent Café over the past two years, noting that the Housing Management department
is now using this system for its own recertifications. The latest results of the Section Eight
Management Assessment Program (SEMAP) were also announced, and for the second year
in a row HUD has designated the Voucher program as a High Performer. This was especially
welcome news, as it ensured that EHA would be eligible for the Moving to Work
Demonstration Program at the point the agency was hopefully invited to apply in response
to its pending letter of interest.
Next, the Executive Director provided a status update on the relocation of tenants at Baker
Heights in preparation for the property’s disposition. Just 10 of the 244 units remained
occupied as of today’s meeting, and of those, eight had submitted the paperwork required
to move to a new unit, which the other two families planned to turn in today. It was
anticipated that the property would be entirely vacant by the end of next month. Mr.
Lommers-Johnson said he had brought up the possibility of including the Wiggums Hollow
Ballfield as part of the sale of Baker Heights to Washington State University when he met
with the Chancellor earlier this month, although it is not included in the current MOU. The
MOU as written calls for sale of 10 or more acres of the property to WSU for $1.35 million
per acre; the state has allocated about $10 million to WSU for this purchase. The Executive
Director said negotiations of the final sale provisions would take place in October, and he
hoped to have a final purchase and sale agreement ready for the Board’s approval at the
Annual Meeting in November. Once this has been signed, it will be necessary to submit
amendments to HUD’s disposition approval letter. These amendments will allow for a
negotiated sale of the property at fair market value instead of offering it for public bid, and
also permit EHA to retain a portion of Baker Heights for redevelopment. HUD has indicated
that it will approve such amendments.
The Executive Director also reviewed the Baker Heights Replacement Plan, entailing the
portion of Baker Heights that will be retained for redevelopment. Phase I calls for the
construction of up to 105 tax credit units, up to 60 of which will be subsidized with ProjectBased Vouchers and reserved for homeless families with children in Everett Public Schools.
The County and City have committed $1.5 million towards this project, and EHA’s most
recent estimate of its total cash investment was $4.5 million. It was hoped that this project
will close in May or June 2020, with construction commencing by end of summer and
completed by December 2021. Phase II will consist of 60 tax credit units developed by a
non-profit affiliate and using the design-build model. Given the potential speed of this
development method, the completion of Phase II could coincide with that of Phase I.
3
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The Executive Director concluded his report by introducing Tony Nabors, EHA’s new Director
of Diversity, Equity, and Inclusion, who was hired in July.
Consent Agenda
Chair Metzger-Utt called for a motion to correct the minutes of the Regular Meeting held on
June 24, 2019, amending these to show Director of Finance Wendy Abbey was in
attendance. Commissioner Warren-Barbour moved to approve the corrected minutes, and
Commissioner Perez seconded. Next, Chair Metzger-Utt called for approval of the Consent
Agenda, which contained the following items:
1. Section 8 Payments for the Months of June, July 2019
2. Summary of Vouchers for the months of June, July 2019
3. Approval of Minutes of the Regular Meeting Held on June 24, 2019
Commissioner Warren-Barbour moved for approval of the Consent Agenda. Commissioner
Young seconded and the motion carried unanimously.
Items for Individual Consideration

Resolution No. 1477 Authorizing the Acquisition of Pepperwood Senior
Apartments
Executive Director Lommers-Johnson provided some background on this resolution, a
request for authorization to acquire Pepperwood Senior Apartments, a 25-unit tax credit
property and the last of the properties acquired from Senior Services of Snohomish County.
Up to the present EHA has limited its role to managing the property, as cash flow issues
made ownership untenable. The original plan to take over ownership through the board of
the non-profit corporation that governs the property was determined unfeasible, due to
liability concerns. Instead, EHA decided to purchase the property outright. Although
Pepperwood’s location is outside of the agency’s jurisdictional area, the Lynwood City
Council has indicated that it will adopt the required declaration of need, and HASCO fully
supports EHA’s acquisition of the property, having previously declined the offer to acquire it
from Senior Services. Mr. Lommers-Johnson said the purchase price is $1.36 million. After
assuming existing loans on the property, EHA will pay $738,000 cash, $300,000 of which
will come from restricted reserves, with the balance to be financed by Banner Bank.
Commissioner Perez moved that the resolution be adopted. Commissioner Warren-Barbour
seconded the motion, which passed unanimously.

Resolution No. 1478 Approving Section 8 Management Assessment Program
(SEMAP) Certification for the Program Year Ending June 30, 2019
HCV Program Director Westby provided some background on the SEMAP, the tool HUD uses
to evaluate a PHA’s performance in managing the Voucher program and the scoring system
used to determine a PHA’s rating. She explained that the SEMAP consists of 14 indicators
that examine various aspects of the program – e.g., how applicants are selected from the
4

waiting list, how reasonable rents are determined, how inspections are conducted – six of
which are self-audited and the rest based on information reported to HUD. Each indicator
is weighted differently in determining a final score, and a percentage of 90% results in a
High Performer designation. Director Westby was happy to report that EHA was assigned
High Performer status following the most recent SEMAP, which covered the fiscal year
ending June 30, 2019, and requested the Board to approve the SEMAP results via this
resolution.
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The commissioners opened a wider discussion, beginning with the potential impact the
focus on diversity and inclusion as a five-year strategic goal might have on the agency’s
commitment to retaining High Performer status on the SEMAP. Director Westby thought
these aims were complementary. Executive Director Lommers-Johnson said EHA prioritizes
its commitment to serve as many in need as possible over matters of rote compliance, but
this has not presented a conflict to date. He said the 5 Year Strategic Plan in process will
contain several initiatives related to diversity, equity, and inclusion. If the agency is
ultimately chosen to participate in the MTW demonstration program, the resulting
programmatic flexibilities could be used to further these initiatives, particularly with respect
to providing traditionally underrepresented populations the ability to relocate to higher
opportunity areas. The consensus was that, although such an initiative would likely result
in resistance from certain quarters, EHA will remain firm in its commitment to undoing
institutional racism.
Commissioner Young moved that the resolution be adopted. Commissioner WarrenBarbour seconded the motion, which passed unanimously.

Resolution No. 1479 Authorizing Amendment #24 to the Interagency Agreement
with Housing Hope Relating to the Commerce Building SRO Units
HCV Director Westby said this resolution documents EHA’s relationship with Housing Hope
regarding the Commerce Building, a 29-unit SRO building under HUD’s Mod Rehab
program. EHA passes along the funding it receives from HUD to Housing Hope, for the
purpose of managing the building. As written, this agreement must be amended on an
annual basis.
Commissioner Perez moved that the resolution be adopted. Commissioner Young seconded
the motion, which passed unanimously.

Resolution No. 1480 Amending the Surplus Property Disposition Policy
Director of Finance Wendy Abbey said management did not think to include real property as
something that would be subject to the agency’s surplus property disposition policy when it
revised that policy last year. The recent decision to sell Jade Park to a local non-profit for
less than fair market value makes it necessary to amend this policy to include real property,
to ensure EHA has a basis in policy for that action.
Commissioner Young moved that the resolution be adopted. Commissioner Perez seconded
the motion, which passed unanimously.

5

Resolution No. 1481 Authorizing Sale of Jade Park to Homes and Hope
Community Land Trust
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In presenting this resolution to approve the sale of Jade Park to Homes and Hope
Community Land Trust, Executive Director Lommers-Johnson introduced its President and
CEO Kim Toskey. He said EHA has wanted to dispose of this 10+ acre lot south of SE
Everett Mall Way for many years, having found plans to develop affordable housing on the
site untenable because of environmental restrictions and access issues. Director of
Acquisitions and Asset Management Yago was able to facilitate the sale of the property to the
Land Trust for less than fair market value, subject to a restrictive covenant that only permits
the development of housing for persons at 80% AMI or less for the next 20 years. Ms. Toskey
said a preliminary review showed that it would be possible to develop some larger, low-density
affordable townhomes for families on the site. She said the Land Trust would seek to acquire
an adjacent lot in the future, in order to enable the development of more affordable housing in
that area.
Commissioner Perez moved that the resolution be adopted. Commissioner Young seconded
the motion, which passed unanimously.
Policy Discussion

Discussion re EHA Bylaws
Executive Director Lommers-Johnson said EHA’s Bylaws are subject to some discretionary
revision within the confines of the Housing Authorities Law (RCW 35.82). For example, the
agency may choose to have five rather than six commissioners, so long as a resident
commissioner slot is reserved for a Public Housing or Voucher program participant. Another
section of the Bylaws that could be revised concerns the frequency with which officers are
elected. Currently officers are elected annually, but the terms of the Chair and Vice-Chair
could be extended to two years. Mr. Lommers-Johnson said the Board may wish to
consider whether the current provision authorizing the hiring of outside personnel to
exercise its powers, duties, and functions is adequate in its current form, or if it needs to be
expanded further. He concluded by observing that the Bylaws do not address the matter of
removal of a commissioner under certain circumstances, such as when a commissioner
does not attend meetings regularly. Further points of discussion not raised by the
Executive Director included the possibility of commissioner term limits and whether the
Bylaws needed to identify the day in November for the annual meeting, rather than stating
just the month when it should be held. Mr. Lommers-Johnson said he would write up his
recommendations on possible revisions to the Bylaws for the Board’s consideration at a
later date.

Formation of a 501(c)(3) Corporation
Moving to the next policy discussion topic, Executive Director Lommers-Johnson explained
the rationale for forming a 501(c)(3) corporation. Although the design-build model can
reduce development costs by up to 40%, State law requires housing authorities to obtain a
waiver in order to go this route, which is overly time consuming and administratively
burdensome. As an alternative, a 501(c)(3) could serve as the agency’s development arm
without the same restrictions. The Executive Director said he was originally prepared to
have the Board approve the formation of a 501(c)(3) at today’s meeting, but the members
6
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of the governing board for this entity had yet to be identified. Commissioner WarrenBarbour wondered if any existing 501(c)(3) corporations could fulfill this function. In
response, the Executive Director noted that this would not be feasible from an
administrative standpoint, given that developer fees and loans will be transferred between
the non-profit and the Housing Authority on a regular basis. Further discussion ensued
regarding the advantages of forming a 501(c)(3) as a vehicle for development, now and in
the future. The Executive Director said a special meeting will be held in October to adopt
the resolution authorizing its formation.
Adjournment
There being no further business, Chair Metzger-Utt adjourned the meeting at 1:46 p.m.

Vice-Chair, Board of Commissioners
ATTEST:
Secretary
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Minutes of the Special Meeting
of the Board of Commissioners of the
Housing Authority of the City of Everett

October 21, 2019
Meeting Called to Order
The Special Meeting of the Board of Commissioners of the Housing Authority of the City of
Everett, held via telephonic conference call from the Authority’s main office, 3107 Colby
Avenue, Everett, Washington, was called to order by Vice-Chair Allison Warren-Barbour at
9:02 a.m. on Monday, October 21, 2019.
Commissioners Present at Roll Call (via telephone):
Vice-Chair Allison Warren-Barbour
Commissioner Koren Smith
Commissioner George Perez, Jr.

Commissioner Benjamin Young

Commissioners Absent:
None
Also in attendance (in person) were:
Staff:

Ashley Lommers-Johnson, Executive Director
Steve Yago, Director of Acquisitions and Asset Management
Max Figarsky, Housing Development Associate
Chris Neblett, Hearing Officer/Administrative Coordinator

Items for Individual Consideration

R esolution No. 1482 Authorizing Form ation of M osaic Housing a 501(c)(3)
Nonprofit Corporation
Noting that the commissioners had reviewed the three items for individual consideration on
today’s agenda in advance, Vice-Chair Warren-Barbour called for a motion to adopt the
resolution. Commissioner Perez moved for adoption and Commissioner Young seconded
the motion.
At Commissioner Young’s request, Executive Director Lommers-Johnson reminded the
Board that this nonprofit corporation was being formed to assist the agency in developing
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new housing via the design-build model. State law prohibits housing authorities from
contracting with design-build firms without first obtaining a waiver, a process that
significantly lengthens the procurement process. Vice-Chair Warren-Barbour then called for
a vote, and the resolution was adopted unanimously.

R esolution No. 1483 Authorizing Disposition of the Public Housing Scattered Site
Units
Vice-Chair Warren-Barbour called for a motion to adopt this resolution. Commissioner
Young moved to adopt the resolution, Commissioner Perez seconded the motion, and it
passed unanimously without the need for discussion.

R esolution No. 1484 Authorizing Funding from the City of Everett for Hope
Options and Capital I m provem ents
Vice-Chair Warren-Barbour asked for clarification regarding the specific action(s) this
resolution authorized. Following Director of Acquisitions and Asset Management Yago’s
explanation, the Vice-Chair asked if it would be accurate to say the resolution authorized
EHA to apply, receive, and distribute funding from the city for the stated purposes.
Executive Director Lommers-Johnson confirmed this was accurate. None of the
commissioners were in need of further clarification.
Commissioner Young moved to approve the resolution as clarified. Commissioner Smith
seconded the motion, which passed unanimously without further discussion.
Adjournment
There being no further business, Vice-Chair Warrren-Barbour called for a motion to adjourn
the meeting. Commissioner Perez moved to adjourn, Commissioner Young seconded the
motion, and the meeting was adjourned at 9:08 a.m.

ATTEST:
Secretary

Vice-Chair, Board of Commissioners
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TO:
FROM:
RE: L
DATE:

Board of Commissioners
Brenda McLeod, Assistant Director of Procurement and Contracts
Agency Wide Landscaping
November 12, 2019

For the past five years Everett Housing Authority (EHA) has employed outside vendors to
provide landscape maintenance services at our three portfolios. The pending expiration of
these contracts and addition of the 202 properties (Portfolio 3) required us to issue a new RFP
to solicit proposals for landscaping services. This solicitation was advertised on our agency
website, the Minority Business website, and was also provided to the current vendors. The
three proposals received in response to the April 25 deadline were all deemed ineligible, as
they did not contain documentation required for the evaluation process.
The Procurement staff met with all three original responding vendors to advise them of the
problems with their proposals as submitted, and the RFP was re-posted with a deadline of July
10, 2019. This resulted in four acceptable proposals, which were evaluated by a panel
consisting of asset managers David Gizzi (Portfolio 3), Tabitha Albertson (Portfolio 2), Katrina
Tucker (Portfolio 1), and Deputy Director of Housing Management Linda Baines and Director of
Housing Operations John Forsyth. The evaluation scores were as follows:
Vendor
Condo Commercial
Groundworks
Southern by Design
The Total Landscape
Corporation

Total Points
54
66
127
136

Condo Commercial only submitted a proposal for Portfolio 3, and therefore their pricing was
not included in the table below.
The monthly/annual/5-year cost for all three portfolios:
Vendor

Monthly

The Total Landscape Corporation
Southern by Design
Groundworks

30,279.00
32,178.00
32,933.00

Year 1 Cost
363,348.00
386,136.48
395,196.00

5-year contract
with increases
1,838,686.22
1,977,371.64
2,377,440.00
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Proposal Evaluation Analysis
The Total Landscape Corporation submitted the highest scoring proposal and therefore is the
recommended vendor. No adverse information has been found that would call into question
the firm’s responsibility or integrity. Per the terms of EHA’s Procurement Policy, Board
approval is required for any contract exceeding $250,000.
RECOMMENDED ACTION: Authorize the Executive Director to execute a contract for
landscaping services at all EHA properties with The Total Landscape Corporation for a five year
term, with the option to cancel services with 30 days’ written notice, at a total cost of
$1,838,686.22.
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To:
From:
RE:
Date:

Board of Commissioners
John Forsyth
Revised EHA Safety Manual
October 24, 2019

Through a competitive RFP process, EHA engaged a consulting firm (Antea) to update our
Safety Manual, including our programs for asbestos/lead management and respiratory protection.
The Manual has been updated to adhere to new or revised RCW requirements. The Manual had
not been updated since March 2009. The updated Safety Manual, a copy of which has been
distributed separately to the commissioners for review, includes a table of contents (see below)
which contains hyperlinks to the various manual sections for easy reference. There is also a
training matrix which shows which staff need to take which types of safety trainings. A copy of
the table of contents is provided at the end of this memo. The new EHA Maintenance Manager
will have primary responsibility for overseeing EHA’s effort to train staff on the manual contents
and ensure compliance.
Recommended Action: Approve revised EHA Safety Manual
TABLE OF CONTENTS – EHA SAFETY MANUAL
Accident Prevention Program (APP) ............................................................. Error! Bookmark not defined.
Appendix A: New Employee Safety Orientation Checklist ............................ Error! Bookmark not defined.
Asbestos Management Program .................................................................. Error! Bookmark not defined.
Appendices ................................................................................................... Error! Bookmark not defined.
Bloodborne Pathogens (BBP) ....................................................................... Error! Bookmark not defined.
Confined Space ............................................................................................. Error! Bookmark not defined.
Disciplinary Action ......................................................................................... Error! Bookmark not defined.
Emergency Preparedness............................................................................. Error! Bookmark not defined.
Entering Private Residences ......................................................................... Error! Bookmark not defined.
Ergonomics ................................................................................................... Error! Bookmark not defined.
General Safety Rules .................................................................................... Error! Bookmark not defined.
Hand and Power Tools .................................................................................. Error! Bookmark not defined.
Hazard Communication................................................................................. Error! Bookmark not defined.
Lead Management Program ......................................................................... Error! Bookmark not defined.
Lockout/Tagout ............................................................................................. Error! Bookmark not defined.
Motorized Vehicles and Equipment .............................................................. Error! Bookmark not defined.
Personal Protective Equipment ..................................................................... Error! Bookmark not defined.
Respiratory Protection Program .................................................................... Error! Bookmark not defined.
Safety and Health Committee ....................................................................... Error! Bookmark not defined.
Workplace Inspection Checklist .................................................................... Error! Bookmark not defined.
Safety Bulletin Boards ................................................................................... Error! Bookmark not defined.
Supervisor Safety Awareness meetings ....................................................... Error! Bookmark not defined.
Trenching and Excavating............................................................................. Error! Bookmark not defined.
Working At Heights ....................................................................................... Error! Bookmark not defined.
Training Matrix .............................................................................................. Error! Bookmark not defined.
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RESOLUTION NO. 1485
APPROVING SECTION 125 CAFETERIA PLAN FOR 2020
WHEREAS, the Housing Authority of the City of Everett has previously adopted a Section 125
Cafeteria Plan for EHA employees; and
WHEREAS, the Plan is normally revised annually;
NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF THE
HOUSING AUTHORITY OF THE CITY OF EVERETT:
Section 1. That the form of Amended Section 125 Cafeteria Plan effective January 1, 2020,
presented to this meeting (Exhibit “A”) is hereby approved and adopted and that the proper
officers of the Employer are hereby authorized and directed to execute and deliver to the
Administrator of the Plan one or more counterparts of the Plan.
Section 2. That the Administrator shall be instructed to take such actions that are deemed
necessary and proper in order to implement the amended Plan, and to set up adequate
accounting and administrative procedures to provide benefits under the Plan.
Section 3. That the proper officers of the Employer shall act as soon as possible to notify the
employees of the Employer of the adoption of the amended Plan by delivering to each
employee a copy of the summary description of the Plan in the form of the Summary Plan
Description presented to this meeting, which form is hereby approved.
Adopted by the Board of Commissioners of the Housing Authority of the City of Everett,
Washington, this 12th day of November, 2019.

Attest:
_______________________________
Secretary

____________________________________
Chair, Board of Commissioners

Resolution No. 1485 -- Exhibit "A"
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