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AGENDA
Regular Meeting

Luncheon

Roll Call

Public Comment

Page No.

Communications

1) | Reports from Resident Councils:
Broadway Plaza Apartments

2) | Other Communications

Executive Director's Report

Consent Agenda (to be adopted by a single motion)

1) | Approval of Minutes of the Regular Meeting Held on June
25, 2018

1-5

i~

Approval of Minutes of the Special Meeting Held on August
8, 2018

Distributed Separately

©

Section 8 Payments for the Months of May, June 2018

Separate Handout
Directors Only

>

Summary of Vouchers for the Months of May, June 2018

6-36




Items for Individual Consideration

1) | Resolution No. 1461 Updating Public Records Policy
37-45

2) | Resolution No. 1462 Approving Section 8 Management
Assessment Program (SEMAP) Certification for the Program 46-48
Year Ending June 30, 2018

3) | Resolution No. 1463 Authorizing Amendment #23 to the
Interagency Agreement with Housing Hope Relating to the

Commerce Building SRO Units 49-51

4) | Motion to Approve Newton Kight Legal Expenses Over
Annual Contracted Amount 52

5 | Motion to Approve Recommendation for Future Use of Baker
Heights Property, Disposition Method(s), and Related Distributed Separately
Matters

Items for Discussion
1. Update on Employee Grievance
2. Update on Complaint Investigation

Policy Discussion
Housing Choice Voucher Waiting List Opening

Adjournment

Everett Housing Authority does not discriminate on the basis of disability in the administration of, or access to, its
programs or activities. Requests for assistance or accommodations can be arranged by contacting Chris Neblett
at (425) 303-1186, or chrisn@evha.org.



Minutes of the Regular Meeting
of the Board of Commissioners of the
Housing Authority of the City of Everett

June 25, 2018

Meeting Called to Order

The Regular Meeting of the Board of Commissioners of the Housing Authority of the City of
Everett was called to order by Chair Maddy Metzger-Utt following lunch, at 12:00 p.m. on

Monday, June 25, 2018 at the Authority’s main office, 3107 Colby Avenue, Everett,
Washington.

Commissioners Present at Roll Call:
Chair Maddy Metzger-Utt Commissioner Michele Rastovich
Vice-Chair George Perez, Jr. Commissioner Todd Taylor
Commissioner John Mierke

Commissioners Absent:
Commissioner Allison Warren-Barbour

Also in attendance were:

Staff:
Rick Dorris, Director of Development and Acquisitions
John Forsyth, Director of Housing Operations
Steve Yago, Director of Acquisitions and Asset Management
Erica Dias, Relocation and Planning Manager
Brenda McLeod, Ass't. Director of Procurement & Contracts
Wendy Abbey, Acting Finance Director
Wendy Westby, Director of HCV Program
Linda Baines, Deputy Director of Housing Management
Krystal O'Mara, Executive Assistant

Guests:

Lorna Corrigan, Attorney

Catherine Holdsworth, President, BP Resident Council
Mary Billings, Vice President, BP Resident Council
Michael Rainey, AFSCME Staff Representative



Motion to Amend Meeting Agenda

Chair Metzger-Utt called for a motion to amend the meeting agenda, adding an executive
session to review the performance of a public employee and removing the policy discussion
item. Commissioner Taylor motioned to amend the agenda as stated, Commissioner Perez
seconded, and the motion passed unanimously.

Public Comment
None
Communications

Broadway Plaza Resident Council President Catherine Holdsworth reported the electric eye
on the building’s security system was not working properly. She then announced that
Family Day at Broadway Plaza was scheduled for Saturday, July 14 and invited the
commissioners and Housing Authority staff to attend. She noted that residents were busy
planning activities, and there was still a need for raffle items donations and volunteers to
help with this event.

Broadway Plaza Resident Council Vice President Mary Billings expressed concerns about
homeless individuals who have been getting access to the building from other residents, as
well as the erratic behavior of another tenant. Director of Housing Operation John Forsyth
agreed to meet with Ms. Holdsworth and Ms. Billings to discuss the situation, after which he
planned to meet with property managers and other resident services staff to come up with
solutions. Ms. Billings said she felt blessed to be a resident of Broadway Plaza and
commended the maintenance staff for their exceptional assistance and timely response to
resolve maintenance issues.

Executive Director’'s Report

Director of Development and Acquisitions Rick Dorris gave a report in place of Executive
Director Ashley Lommers-Johnson, who was unable to attend the meeting. Mr. Dorris did
not address the first listed topic of “Housing Levy Decision,” as he was unfamiliar with it. -
With respect to the second listed topic, he said management required direction from the
Board of Commissioners regarding the sale of Baker Heights. A retreat was planned for
later in the summer to work out a number of issues, including whether the property would
be sold via negotiated sale or public bid. He stressed that increased public awareness of
disposition activities as it related to Baker Heights made it imperative for all related
correspondence and media inquiries to be redirected to the Executive Director or Board
Chair Metzger-Utt.

Chair Metzger-Utt provided some background information about the proposed housing levy,
given that her foundation was instrumental in creating a survey to gauge voter support for
this initiative. She said the levy was envisioned as a means to raise tax dollars for the
development of affordable housing within the county, but the results of the survey showed
other tax initiatives on the ballot had more public support and as a result, the sponsoring
Housing Consortium of Snohomish County did not intend to lobby for a housing levy in the
upcoming year. Chair Metzger-Utt also directed Executive Assistant Krystal O'Mara to
survey the commissioners and senior management for potential retreat dates before mid-

-
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August, as there were several issues related to the disposition of Baker Heights that needed
to be addressed before the end of that month. Ms. O'Mara said she would work with
Hearing Officer/Administrative Coordinator Chris Neblett to make the necessary
arrangements for this half day retreat.

Consent Agenda

Commissioner Perez made a motion to adopt the Consent Agenda, and Commissioner
Rastovich seconded the motion, which passed unanimously. The Consent Agenda contained
the following items:

1. Minutes of Special Meeting Held on June 1, 2018

2. Minutes of Special Meeting Held on June 4, 2018

Items for Individual Consideration
Resolution No. 1460 Adopting Budgets for FY 2018-19 for EHA Programs

Acting Finance Director Wendy Abbey gave a presentation on the proposed agency budget for
FY 2018-2019, which was previously reviewed in detail by the Board’s Finance Committee, Ms.
Abbey said she met with department directors individually throughout the budget creation and
development process, and their input was essential in creating the final product. Ms. Abbey
first reviewed the Public Housing budget, noting that it would be necessary to dip into reserves
to cover relocation costs, security services, and clear boarding of vacant units applicable to the
Baker Heights disposition, and to cover relocation costs for the disposition of the Scattered
Sites. The Section 8 HCV program budget assumed an 18.3% increase in HAP, with offsetting
cuts to the administrative fee that will require the use of reserves to continue efficient operation
of the program; however, HUD may retroactively provide funding to fill the gap. It was noted
that the Capital Fund allocation, which is limited to Public Housing and the COCC, was set to
increase by 41% for the budget year. The Housing Authority intended to invest this money in
repairs to the Scattered Sites in preparation for their disposition, as well as improvements to the
bathroom facilities at the Colby office. Ms. Abbey said the COCC, property management, and
property development funds were expected to experience a total net cash flow of $196,000,
while the affordable housing properties reflected non-operating expenses of $103,000 for future
capital repairs.

Acting Finance Director Abbey said the Housing Authority’s staff were the agency’s most
valuable resource, and to that end, it will continue to fund internships that can lead to
permanent employment, and the housing operations department will be hiring four service
coordinators that have previously been contracted through Homage Senior Services. This
restructuring of housing operations will also create an Aging and Disabilities Services Program
Manager position. Commissioner Rastovich asked about the term of service and compensation
for the interns. HCV Program Director Wendy Westby said the internship program ranged
between six to twelve months and included a 20 hour per week work schedule, with a
compensation of $1000 month, including a housing option. Ms. Westby said interns have added
to the diversity of Housing Authority staff and several have become successful permanent
employees, making the program a success.



Commissioner Rastovich moved that the resolution be adopted. Commissioner Perez seconded
the motion, which passed unanimously.

Motion Approving HQS Inspections Contract with NMA Inspections, LLC

Assistant Director of Procurement and Contracts Brenda MclLeod said two firms submitted
proposals for this contract, and NMA’s bid was significantly lower than that of the
competing firm. It was noted that the previous HQS inspection vendor required both
inspection and travel expenses, making the proposed contract with NMA cost effective by
comparison. Commissioner Taylor asked for clarification on the number of inspections
contracted per year, and HCV Program Director Wendy Westby said that this reflected a
greater number of units than in the past, since HUD has shifted to a bi-annual inspection
requirement. This procurement effort was done in partnership with Pierce Housing
Authority, as the number of inspections the Housing Authority requires was below the firms’
minimum level to establish service in the region. Ms. MclLeod said the proposed contract
was for a term of three years with an annual renewal option. Chair Metzger-Utt asked for
the approximate cost to complete inspections in-house. Ms, McLeod said this contract
provided for approximately $70,000 to cover 2,000 unit inspections, in comparison with the
two inspectors and full-time scheduler that were required when this function was done in-
house. Ms. Westby said special and initial inspections will continue to be performed by
regular employees.

Commissioner Perez moved to approve the execution of a contract with NMA Inspections,
LLC for HQS inspections at the stated terms. Commissioner Mierke seconded the motion,
which passed unanimously.

Motion to Approve Terms of EHA’s Letter of Intent Regarding Pepperwood Senior
Apartments Debt Restructuring

Director of Acquisitions and Asset Management Steve Yago said the Housing

Authority currently manages Pepperwoocd Senior Apartments on behalf of Homage Senior
Services. Homage and the Housing Authority have drafted a proposed Letter of Intent
outlining the terms whereby this housing can be preserved via a restructuring of its existing
debt, which will facilitate a transfer of control of the property from Homage to the Housing
Authority. Mr. Yago noted that the property is adjacent to Scriber Pointe Senior
Apartments, making it cost effective to maintain.

Commissioner Mierke motioned to approve the Letter of Intent relating to the debt
restructuring of Pepperwood Senior Apartments; Commissioner Rastovich seconded, and
the motion passed unanimously.

Prior to convening in Executive Session, Commissioner Taylor moved to extend the time
frame for the investigation of an employee grievance to July 31, 2018, and to designate
Commissioner Rastovich as the lead in gathering the information necessary for the Board to
make a determination with respect to this matter. Commissioner Perez seconded the
motion, which passed unanimously.
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Executive Session

At 12:41 p.m. Chair Metzger-Utt called for a motion for the Board to convene into Executive
Session until 1:30pm pursuant to RCW 42.30.110(1)(g) to review the performance of a
public employee. Commissioner Perez motioned as stated, Commissioner Taylor seconded.
The motion carried, and the Board convened in Executive Session.

Reconvene Regular Session
At 1:30 p.m. the Board Chair announced in public session that executive session would

continue for an additional ten minutes. At 1:40pm the Board reconvened in regular
session, with no action taken in the Executive Session.

Adjournment

There being no further business, Chair Metzger-Utt called for a motion to adjourn.
Commissioner Taylor motioned as stated, Commissioner Perez seconded, and the meeting
adjourned at 1:33 p.m.

Chair, Board of Commissioners
ATTEST:

Secretary



SUMMARY OF VOUCHERS
Bank Fund Beginning and Ending Check | Check Amount
Code Numbers For May 2018
500 | Payroll 2415-2427 $  79.871.17
001 General Fund 40618-40636 $ 1,317.00
Claims 208676 (previous months) VOID

208677 VOID

209103 VoI

209196-209202 3 607,239.36

209203 VOID

209204-209523

209525-209572
s8a | Section 8 502319 (previous months) VOID

503522 VOID

503630 VOID

505013 VOID

506303 .| VOID

507557 VOID

508802 VOID

510039 VOID

511349 VOID

513462 VOID

513541 VOID

514235 VOID

514399 VOID

514462 VOID

515284 VOID

516082 VOID

517501 VOID

518230 VOID

518302 VOID

518787 VOID

518856 VOID

519300 VOID

519669 VOID

519996 VOID

520322 VOID

521955-522283 $2,623,373.92

8010578-8011443
9995156-9995157
9995159

Service
Integrity
Respect
Community
Leadership
Wisdom
Creativity

%n‘iltng:a B.O. Box 1547 Everett, WA 98206-1547 | ORgete J7 Coiby Avenue Everett, WA 98201 | (425)258-9222
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8/16/2018 8:24 AM

Payment Summary
Bank=0payroll AND mmj/yy=05/2018-05/2018 AND All Checks=Yes AND Include Volds=All Checks

atl

L'd

1335 - UNITED WAY OF SNOHOMISH COUNTY 5/10/2018 05-2018 398.00 5/31/2018
Opayroll - Opus Payroli Account 2416 1986 - WASHINGTON COUNCIL OF COUNTY AND CITY EM 5/10/2018 05-2018 2,446.12 5/31/2018
Opayroll - Opus Payroll Account 2417 265 - DEPT OF RETIREMENT SYSTEMS 5/10/2018 05-2018 46,082.87 5/31/2018
Opayroll - Gpus Payroll Account 2418 300 - SHEPARD / EHA COFFEE FUND 5/10/2018 05-2018 " 58,50 5/31/2018
Opayroll - Opus Payroll Account 2419 3862 - WA TEAMSTERS LEGISLATURE LEAGUE 5/10/2018 05-2018 50.00 5/31/2018
Opayroll - Opus Payroll Account 2420 40 - NORTHWEST PLUS CREDIT UNION 5/10/2018 05-2018 98.00 5/31/2018
Opayroll - Opus Payroll Account 2421 4976 - GUARDIAN 5/10/2018 05-2018 12,120.78 5/31/2018
Opayroll - Opus Payroll Account 2422 5152 - VSP VISION CARE, INC. (AT) 5/10/2018 05-2018 767.76 5/31/2018
Opayroll - Opus Payroll Account 2423 979 - DEPT OF RETIREMENT SYSTEMS DEFERRED COMPENSATION 5/10/2018 05-2018 16,124.14 5/31/2018
Opayroll - Opus Payrall Account 2424 300 - SHEPARD / EHA COFFEE FUND 5/24/2018 05-2018 61,50 6/30/2018
Opayroll - Opus Payroll Account 2425 3608 - TEAMSTER LOCAL #38 5/24/2018 05-2018 1,167.00 5/31/2018
Opayroll - Opus Payroll Account 2426 40 - NORTHWEST PLUS CREDIT UNION 5/24/2018 05-2018 98.00 5/31/2018
Opayroll - Opus Payroll Account 2427 4447 - EHA-GEN FUND 5/24/2018 05-2018 398.50 5/31/2018

79,871.17
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8/16/2018 8:27 AM

Payment Summary
Bank=0clalms AND mm/yy=05/2018-05/2018 AND All Checks=Yes AND Include Volds=Al Checks

o L S b SRl AT G
I ot ate R ey

B e i ate A R O Ao UNGR S Conlled AT e ey
Oclalms - Opus Clalms Account 209260 5/3/2018 25,00 5/31/2018
Oclaims - Opus Clalms Account 209261 xx031832 - Gurung 5/3/2018  05-2018 600.00 5/31/2018
Oclaims - Opus Claims Account 209262 4615 - MEADOWS II 5/7/2018  05-2018 200,00 5/31/2018
Oclaims - Opus Clalms Account 209263  t028064 - OREKHOVA 5/7/2018  05-2018 10.00

Oclaims - Opus Claims Account 209264 x0037484 - HO 5/7/2018  05-2018 500.00 5/31/2018
Oclaims - Opus Claims Account 209265 x0045600 - KAMADA §/7/2018  05-2018 600.00 5/31/2018
Oclaims - Opus Claims Account 209266 x015338 - NGUYEN 5/7/2018  05-2018 700.00 5/31/2018
Oclaims - Opus Claims Account 209267 x018271 - EWING 5/7/2018  05-2018 = - . 0,00

Oclaims - Opus Claims Account 209268 x025208 - ROTART 5/7/2018  05-2018 700,00 5/31/2018
Oclaims - Opus Claims Account 209269 x036852 - WARNER i 5/7/2018  05-2018 500.00 5/31/2018
Oclaims - Opus Claims Account 209270 10039061 - Hammond 5/8/2018  05-2018 734,00 5/31/2018
0Oclaims - Opus Claims Account 209271 10044956 - Magomedova 5/8/2018  05-2018 746.00 5/31/2018
Oclaims - Opus Claims Account 209272 3792 - HENDERSON DBA HENDERSON HAULING 5/9/2018  05-2018 425,00 5/31/2018
Oclaims - Opus Claims Account 209273 4765 - GREBEN . 5/9/2018  05-2018 262.50 6/30/2018
Oclaims - Opus Clalms Account 209274 5162 - BEACON AT CENTER APARTMENTS 5/9/2018  05-2018 2,970.00 5/31/2018
Oclaims - Opus Claims Account 209275 5163 - NORTH SOUND BEHAVIORAL HEALTH ORGANIZATION 5/9/2018  05-2018 450,00 5/31/2018
Oclaims - Opus Claims Account 209276 0043769 - PARK 5/10/2018 05-2018 198.00 )
Oclaims - Opus Claims Account 209277 10047940 - Saft 5/10/2018 05-2018 319,00 630/2018
Oclalms - Opus Claims Account 209278  x0027641 - LLAMAS 5/10/2018 05-2018 63.00 5/31/2‘018.
Oclalms - Opus Clalms Account 209279  x027720 - WILLIAMSON : 5/10/2018 05-2018 138,00 5/31/2018
Oclalms - Opus Clalms Account 209280 113 - BAYSIDE SUPPLY CO 5/10/2018 05-2018 6,036.04 5/31/2018
Oclaims - Opus Claims Account 209281 1177 - SOUND SECURITY DBA SONITROL PACIFIC 5/10/2018 05-2018 744.64 5/31/2018
Oclalms - Opus Claims Account 209282 1190 - SOUND SAFETY PRODUCTS, INC 5/10/2018 05-2018 390.25 5/31/2018
Oclaims - Opus Claims Account 209283 1365 - COMCAST 5/10/2018 05-2018 ’ 213,31 5/31/2018
Oclaims - Opus Clalms Account 209284 1365 - COMCAST 5/10/2018" 05-2018 128,30 5/31/2018
Oclaims - Opus Claims Account 209285 1365 - COMCAST ’ 5/10/2018 05-2018 207.45 5/31/2018
Oclalms - Opus Clalms Account 209286 1365 - COMCAST ) 5/10/2018 05-2018 95.64 5/31/2018
Oclalms - Opus Clalms Account 209287 1365 - COMCAST : ) 5/10/2018 05-2018 117.58 5/31/2018
Oclalms - Opus Claims Account 209288 1365 - COMCAST 5/10/2018 05-2018 - 194,10 5/31/2018 )
Oclaims - Opus Claims Account 209289 - 1365 - COMCAST 5/10/2018 05-2018 230.56 5/31/2018
Oclaims - Opus Claims Account 209290 1365 - COMCAST $/10/2018 05-2018 192.37 5/31/2018
Oclaims - Opus Claims Account 209291 1365 - COMCAST 5/10/2018 05-2018 108.56 5/31/2018
Oclaims - Opus Claims Account 209292 1365 - COMCAST 5/10/2018 05-2018 29.52 5/31/2018
Oclaims - Opus Ciaims Account 209293 1365 - COMCAST 5/10/2018 05-2018 88.60 5/31/2018

Page 3 of 12
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8/16/2018 8:27 AM
Payment Summary

€l'd

Bank=0clalms AND mm/yy=05/2018-05/2018 AND All Checks=Yes AND Include Voids=All Checks
T

Oclaims - Opus Claims Account
Oclaims - Opus Clalms Account
Oclaims ~ Opus Clalms Account
Oclaims - Opus Clalms Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclalms - Opus Claims Account
Oclaims - Opus Clalms Account
Oclaims - Opus Clalms Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Clalms Account
Oclalms - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclalms - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Clalms Account
Oclaims - Opus Claims Account
Oclaims - Opus Clalms Account
Oclaims - Opus Clalms Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Clalms Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account

Oclaims - Opus Claims Account
Oclalms - Opus Clalms Account

Qclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account

209328

209329
209330
209331
209332
209333
209334
209335
209336
209337
209338
209339
209340
209341
209342
209343
209344
209345
209346
209347
209348
209349
209350
209351
209352
209353
209354
209355
209356

209357
209358

209359
209360
209361

2ty 5
4782 - Corporate Payment Systems-Dias
4788 - Corporate Payment Systems-Kennedy
4789 - Corporate Payment Systems-Lommers
4790 - Corporate Payment Systems-Maynard
4793 - Corporate Payment Systems-Perez
4798 - Corporate Payment Systems-Ulvestad
4812 - GREAT FLOORS COMMERCIAL SALES
4832 - OPEN MEDIA FOUNDATION
4860 - CITY OF LYNNWOOD
4863 - IRON MOUNTAIN
4871 - LAKE STEVENS SEWER DISTRICT
4872 - CITY OF MONROE
4880 - Corporate Payment Systems-Owens
4929 - ORKIN, 758-EVERETT, WA
4947 - SIMS
4967 - THAN
4992 - Corporate Payment Systems-Kienholz
5037 - Corporate Payment Systems-Forsyth
5073 - SALAS
5136 - Amazon Capital Services
5568 - JMC Cabinets & Interiors Inc
70 - AUTOMATED COMMUNICATIONS INC
771 - HD SUPPLY FACILITIES MAINTENANCE
846 - CONSOLIDATED SUPPLY
963 - PLATT ELECTRIC SUPPLY
985 - PUD #1 OF SNOHOMISH COUNTY
regional - REPUBLIC SERVICES #197
1807 - BEST WESTERN CASCADIA INN
5164 - Summit Apartments

1003673 - JOHNSON
1003673 - JOHNSON

%012441 - MAUCHAMER
%023220 - MCKINSEY .
%025208 - ROTARI

Page § of 12

ag
5/10/2018

5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018

. 511012018

5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018
5/10/2018

05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018

1,324.96 5/31/2018
20.00 5/31/2018
778.02 5/31/2018
859.76 5/31/2018
1,037.36 5/31/2018
1,466.20 5/31/2018
2,232.11 5/31/2018
75.00 5/31/2018
12,929.27 5/31/2018
7.61 5/31/2018
3,440.00 5/31/2018
1,790.39.5/31/2018
. 144.83 5/31/2018
1,793.61 5/31/2018
70.00 5/31/2018
74.63 5/31/2018 .
187.20 5/31/2018
414.80 5/31/2018
226.69 5/31/2018
88.02 5/31/2018
266.02 5/31/2018
135.00 5/31/2018
9,404.43 5/31/2018
147.93 5/31/2018
39.16 5/31/2018
1,162.55 5/31/2018
405.15 5/31/2018
44,00 5/31/2018
591,00

500.00 5/31/2018
1,000.00 5/31/2018

50.00 6/30/2018
500.00 5/31/2018
6.51 5/31/2018



v1'd

Oclalms - Opus Claims Account
Oclalms - Opus Claims Account
Oclalms - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Clalms Account
QOclaims - Opus Clalms Account
Oclalms - Opus Clalms Account
Oclaims - Opus Clalms Account
Oclaims - Opus Clalms Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclalms - Opus Clalms Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Accoxfnt
Oclaims - Opus Clalms Account
Oclaims - Opus Cialms Account
Oclaims - Opus Clalms Account
Oclalms - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclaims - Opus Claims Account
Oclalms - Opus Claims Account
Oclaims - Opus Clalms Account
Oclalms - Opus Clalms Account
Oclalms - Opus Claims Account
Oclalms - Opus Claims Account
Oclaims - Opus Claims Account
Oclalms - Opus Claims Account

- e
B R R VEHABEL

rrartA e

209362
209363
209364
209365
209366
209367
209368
209369
209370
209371
209372
209373
209374
209375
209376
209377
209378
209379
209380
209381
209382
209383
209384
209385
209386
209387
209388
209389
209330
209391
209392
209393
209394
209395

Payment Summary

2

> QLA DL sty 3 s

8/16/2018 8:27 AM

Bank=0claims AND mm/yy=05/2018-05/2018 AND All Checks=Yes AND Include Volds=All Checks

%025208 - ROTARI
5040 - dba Park Place Apartments

5160 - Second Chance Management
10044356 - Tzou

%x026737 - TUPPER

1165 - SNOHOMISH COUNTY - DEPT OF FINANCE
1365 - COMCAST

1365 - COMCAST

1365 - COMCAST

1405 - PUGET SOUND ENERGY

200 - CITY OF EVERETT - UTILITY SERVICES

2127 - ALLWATER CORPORATION

217 - AIRGAS - NORPAC, INC

2875 - LOWE'S COMMERCIAL

3158 - PITNEY BOWES

3225 - UNIVERSAL LANGUAGE SERVICE, INC

3313 - MOCO INC

345 - LANGUAGE LINE SERVICES, INC

3593 - SOUND PUBLISHING, INC

3637 - OTIS ELEVATOR COMPANY

3690 - KAISER FOUNDATION HEALTH PLAN OF WASHINGTON OPTIONS INC.
3748 - CLASSIC IMPRESSIONS, INC

375 - EVERETT SAFE & LOCK, INC

3792 - HENDERSON DBA HENDERSON HAULING
3800 - J.H, BRAWNER & CO

3844 - JOHNSON CONTROLS FIRE PROTECTION LP
4312 - REFUGEE & IMMIGRANT SERVICES NORTleESI'
4319 - MICROSOFT CORPORATION

4460 - SIMM

4462 - PEREZ

4487 - NAYLOR

4488 - BERGER

4514 - HOME DEPOT CREDIT SERVICES

4558 - FIGUEROA

Page 6 of 12

5/10/2018

5/14/2018
5/14/2018
5/14/2018
5/16/2018
5/17/2018
5/17/2018

-6/17/2018

5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018
5/17/2018

05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018

05-2018 .

05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018
05-2018

550.00 5/31/2018
1,400.00
100.00 6/30/2018
583.00 5/31/2018
185.00 5/31/2018
160.10 5/31/2018
'135.88 5/31/2018
95.44 5/31/2018
1,847.47 5/31/2018
21,556.34 5/31/2018
227.21 5/31/2018
9.05 5/31/2018
349.07 5/31/2018
78.12 5/31/20i8
160,00 5/31/2018
107.25 5/31/2018
338.08 5/31/2018
650.00 5/31/2018
3,434.13 5/31/2018
40.00 5/31/2018
1,568.00 5/31/2018
1,300.81 5/31/2018
1,475.00 5/31/2018
2,000.00 5/31/2018
313.17 5/31/2018
52.50 6/30/2018
1,768.00 5/31/2018
30.50 6/30/2018
40.33 6/30/2018
203.45 5/31/2018
30.50 6/30/2018
138,00 5/31/2018
136,40 5/31/2018
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61'd

8/16/2018 8:27 AM

) Payment Summary
Bank=0clalms AND mmy/yy=05/2018-05/2018 AND All Checks=Yes AND Include Volds=All Checks

Rosty el

‘Oclaims - Opus Claims Account 3152 - SHRED-IT USA LLC 05-2018 83.55 6/30/2018
Oclaims - Opus Clalms Account 209534 3393 - SPRAGUE PEST SOLUTIONS . 5/31/2018 05-2018 795.33 6/30/2018
Oclaims - Opus Clalms Account 209535 3536 - VERIZON WIRELESS 5/31/2018 05-2018 91,32 6/30/2018
Oclalms - Opus Clalms Account 209536 3784 - STAPLES BUSINESS ADVANTAGE 5/31/2018 05-2018 149.73 6/30/2018
Oclaims - Opus Claims Account 209537 3784 - STAPLES BUSINESS ADVANTAGE 5/31/2018 05-2018 74.00 6/30/2018
Oclaims - Opus Claims Account 209538 3792 - HENDERSON DBA HENDERSON HAULING 5/31/2018 05-2018 187.50 6/30/2018
Oclaims - Opus Claims Account 209539 3792 - HENDERSON DBA HENDERSON HAULING 5/31/2018 05-2018 375.00 6/30/2018
Oclalms - Opus Claims Account 209540 3792 - HENDERSON DBA HENDERSON HAULING 5/31/2018 05-2018 250.00 6/30/2018
Oclaims - Opus Claims Account 209541 3844 - JOHNSON CONTROLS FIRE PROTECTION LP 5/31/2018 05-2018 1,523.57 6/30/2018
Oclaims - Opus Claims Account 209542 4075 - BERGO §/31/2018 05-2018 - 480.00 6/30/2018
Oclaims - Opus Claims Account 209543 4186 - LOMMERS-JOHNSON §/31/2018 05-2018 1,295.46 6/30/2018
Oclalms - Opus Clalms Account 209544 4338 - VINTAGE AT EVERETT 5/31/2018 05-2018 100.00 6/30/2018
Oclaims - Opus Claims Account 209545 4397 - GOOD TO GO! 5/31/2018 05-2018 8.25 6/30/2018
Oclaims - Opus Clalms Account 209546 4531 - THOMPSON 5/31/2018 05-2018, 196,34 6/30/2018
Oclaims - Opus Clalms Account 209547 4556 - BANNER BANK §/31/2018 05-2018 21,524.09 6/30/2018
Oclaims - Opus Clalms Account 209548 4573 - RASTOVICH 5/31/2018 05-2018 105.78 6/30/2018
Ociaims - Opus Claims Account 209549 4762 - NORTHERN ENERGY 5/31/2018 05-2018 156.09 6/30/2018
Oclalms - Opus Claims Account 209550 4786 - Corporate Payment Systems-Gizzi 5/31/2018 05-2018 : 95,78 6/30/2018
Oclaims - Opus Clalms Account 209551 4788 - Corporate Payment Systems-Kennedy 5/31/2018 05-2018 267.05 6/30/2018
Oclaims - Opus Claims Account 209552 4798 - Corporate Payment Systems-Ulvestad 5/31/2018 05-2018 328.20 6/30/2018
Oclaims - Opus Clalms Account 209553 4802 - Corporate Payment Systems-Finance Dept. 5/31/2018 05-2018 525.00 6/30/2018
Oclaims - Opus Claims Account 209554 4866 - WELLS FARGO FINANCIAL LEASING §/31/2018 05-2018 605.90 6/30/2018
Oclaims - Opus Clalms Account 209555 4880 - Corporate Payment Systems-Owens 5/31/2018 05-2018 134,18 6/30/2018
Oclaims - Opus Claims Account 209556 4935 - Corporate Payment Systems-Simm 5/31/2018 05-2018 - 2,508.18 6/30/2018 '
Oclaims - Opus Ciaims Account 209557 5062 - Brisben Greens of Merrill Creek 5/31/2018 05-2018 250.00 6/30/2018
Oclaims - Opus Claims Account 209558 5112 - WOODLAND GREENS GJJ LLC 5/31/2018 05-2018 1,105.00 6/30/2018
Oclaims - Opus Claims Account 209559 5136 - Amazon Capital Services 5/31/2018 05-2018 31.00 6/30/2018
Oclalms - Opus Claims-Account 209560 5171 - WESTERGAARD 5/31/2018 05-2018 1,224.19 6/30/2018
Oclalms - Opus Claims Account 209561 5172 - Fiesta Manor Apartments 5/31/2018 05-2018 1,125,00 6/30/2018
Oclaims - Opus Clalms Account 209562 5173 - Helio Ventures LLC 5/31/2018 05-2018 2,050.00
Oclalms - Opus Clalms Account 209563 5174 - WEX BANK 5/31/2018 05-2018 45.45 6/30/2018
Oclalms - Opus Claims Account 209564 684 - NEWTON * KIGHT ATTORNEYS AT LAW 5/31/2018 05-2018 6,990.85 6/30/2018
Oclalms - Opus Claims Account 209565 771 - HD SUPPLY FACILITIES MAINTENANCE 5/31/2018 05-2018 222,40 6/30/2018
Oclalms - Opus Clalms Account 209566 846 - CONSOLIDATED SUPPLY 5/31/2018 05-2018 68.45 6/30/2018
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AUTHORI
SUMMARY OF VOUCHERS
Bank ° Fund Beginning and Ending Check | Check Amount
Code Numbers For June 2018
500 | Payroll 2428-2438 $ 17,581.19
001 General Fund 40637-40655 $ 1,393.00
Claims 204046 (previous months) VOID
209364 VOID
209524 $ 661,092.30
209573-209967
s8a Section 8 503758 (previous months) VOID
503771 VOID
509891 VoI
521931 VOID
521936 VOID
521950 | VOID
522275 VOID
522284-522621 $2,714,114.28
8011444-8011482
8011483 VOID
8011484-8012314
9995160-9995162
Chairman Date

Service
Integrity
Respect
Community
Leadership
Wisdom
Creativity

Mailing: P.O. Box 1547 Everett, WA 98206-1547 | OfﬁcP 2 7 Colby Avenue Everett, WA 98201 | (425)258-9222
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8/16/2018 9:14 AM
Payment Summary
Bank=0cialms AND mm/yy-06/2018-06/2018 AND All Checls"Yes AND Include Volds==AIl Checks

Odalms - Opus Clalms Account 209849 4860 CITY OF LYNNWOOD 6/21/2018 06-2018 7,702 73 6/30/2018

_ Oclaims - Opus Clalms Account 209850 4871 - LAKE STEVENS SEWER DISTRICT 6/21/2018 06-2018 3,440.00 6/30/2018
Ociaims - Opus Claims Account 209851 4872 - CITY OF MONROE 6/21/2018 06-2018 1,683.66 6/30/2018
Oclalms - Opus Claims Account 209852 4880 - Corporate Payment Systems-Owens 6/21/2018 06-2018 199.60
Oclaims - dpus Clalms Account 209853 4935 - Corporate Payment Systems-Simm 6/21/2018 06-2018 1,125.11
Oclaims - Opus Claims Account 209854 4944 - Western Exterminator Company 6/21/2018 06-2018 172.00 6/30/2018
Oclaims - Opus Claims Account 209855 5002 - CLEMENTINE LIVE ANSWERING SERVICE 6/21/2018 06-2018 1,503.29 6/30/2018
Oclaims - Opus Claims Account 209856 5188 - Jari K. Willlams 6/21/2018 06-2018 3,790.00 6/30/2018
Oclaims - Opus Claims Account 209857 5189 - Charles Morgan & Associates, LLC 6/21/2018 06-2018 500.00 6/30/2018
Oclaims - Opus Claims Account 209858 5190 - Lisa Nguyen . 6/21/2018 06-2018 5,000.00
Oclaims - Opus Claims Account 209859 59 - GUARDIAN SECURITY SYSTEMS, INC. 6/21/2018 06-2018 371.31 6/30/2018 .
Oclaims - Opus Clalms Account 209860 70 - AUTOMATED COMMUNICATIONS INC 6/21/2018 06-2018 1,186.13 6/30/2018
Oclaims - Opus Claims Account 209861 728 - LES SCHWAB TIRE SALES & SERVICE 6/21/2018 06-2018 328.77 6/30/2018
Oclaims - Opus Claims Account 209862 755 - MARTIN LUMBER AND HARDWARE INC 6/21/2018 06-2018 93.08 6/30/2018
Oclaims - Opus Claims Account 209863 771 - HD SUPPLY FACILITIES MAINTENANCE 6/21/2018 06-2018 6,152.95 6/30/2018
Oclaims - Opus Claims Account 209864 985 - PUD #1 OF SNOHOMISH COUNTY 6/21/2018 06-2018 13,358.57 6/30/2018
Oclaims - Opus Clalms Account 209865 regional - REPUBLIC SERVICES #197 6/21/2018 06-2018 405.15 6/30/2018
Oclaims - Opus Clalms Account 209866 x0038100 - TRAN VIACRUSIS 6/21/2018 06-2018 600.00
Oclaims - Opus Claims Account 209867 x024501 - JORAN 6/21/2018 06-2018 200.00
Oclaims - Opus Clalms Account 209868 0043280 - Weaver 6/25/2018 06-2018 200.00
Oclaims - Opus Clalms Account 209869 375.- EVERETT SAFE & LOCK, INC 6/25/2018 06-2018 35.60
Oclaims - Opus Claims Account 209870 3792 - HENDERSON DBA HENDERSON HAULING 6/25/2018 06-2018 400.00 6/30/2018

" Oclaims - Opus Claims Account 209871 3792 - HENDERSON DBA HENDERSON HAULING 6/25/2018 06-2018 250.00 6/30/2018
Oclaims - Opus Claims Account 209872 390 - EYLANDER SALES & SERVICE 6/25/2018 06-2018 10.97 6/30/2018
Oclaims - Opus Clalms Account 209873 4308 - WA STATE HOUSING FINANCE COMMISSION 6/25/2018 06-2018 1,430.00 6/30/2018
Oclaims - Opus Claims Account 209874 4460 - SIMM 6/25/2018 06-2018 8.66
Oclaims - Opus Claims Account 209875 4488 - BERGER * 6/25/2018 06-2018 20.19
Oclaims - Opus Clalms Account 209876 4556 - BANNER BANK 6/25/2018  06-2018 4,321.54 6/30/2018
Oclaims - Opus Claims Account 209877 464 - GE APPLIANCES 6/25/2018 06-2018 3,988.68
Oclalms - Opus Claims Account 209878 4894 - DAVIS CURRIER 6/25/2018 06-2018 104.26
Oclaims - Opus Clalms Account 209879 4935 - Corporate Payment Systems-Simm 6/25/2018 06-2018 406.93
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8/16/2018 9:14 AM

Payment Summary .
Bank=0clalms AND mm/yy=06/2018-06/2018 AND All Checks=Yes AND Include Voids=All Checks .
i Dateiria

IBah i heck LT T : it 2T
Oclaims - Opus Clalms Account 209880 4968 - VINTAGE AT HOLLY VILLAGE 6/25/2018 06-2018 '
Oclaims.- Opus Claims Account 209881 5187 - LINY AVLEENA CHAND 6/25/2018 06-2018 1,050.00

Oclaims - Opus Claims Account 209882 771 - HD SUPPLY FACILITIES MAINTENANCE . 6/25/2018 06-2018 ' 1,512.97 6/30/2018
Oclaims - Opus Claims Account 209883 869 - OFFICE DEPOT, INC, , 6/25/2018 06-2018 580.55

Oclaims - Opus Claims Account 209884  t0038554 - LaStrange 6/26/2018 06-2018 250.00

Oclaims - Opus Claims Account 209885 ~ t0046049 - Goad ~ 6/26/2018 06-2018 200.00

Oclaims - Opus Claims Account 209886 x015613 - OLIFEROVSKAYA 6/26/2018 06-2018 240.00

Oclaims - Opus Claims Account 209887 x017822 - MIKHAYLOVA - 6/26/2018 06-2018 280.00

Oclaims - Opus Claims Account 209888 x028647 - VOLD 6/26/2018 06-2018 221.00

Oclaims - Opus Clalms Account 209889 1039 - HOME DEPOT CREDIT SERVICES . 6/28/2018 06-2018 541.84

Oclaims - Opus Claims Account 209890 113 - BAYSIDE SUPPLY CO 6/28/2018 06-2018 7,549.75

Oclaims - Opus Claims Account 209891 1144 - HOMAGE SENIOR SERVICES 6/28/2018 06-2018 3,168.00

Oclaims - Opus Claims Account 209892 123 - MCLEOD 6/28/2018 06-2018 27.25

Oclaims - Opus Claims Account 209893 1365 - COMCAST ’ 6/28/2018 06-2018 241.29

Oclaims - Opus Claims Account 209894 1365 - COMCAST 6/28/2018 06-2018 113.33

Oclaims - Opus Clalms Account 209895 1365 - COMCAST 6/28/2018 06-2018 113,33

Oclaims - Opus Claims Account 209896 1365 - COMCAST 6/28/2018 06-2018 146.30

Oclaims - Opus Claims Account 209897 200 - CITY OF EVERETT - UTILITY SERVICES 6/28/2018 06-2018 11,234.44

Oclaims - Opus Clalms Account 209898 203 - CITY OF EVERETT 6/28/2018 06-2018 2,052.93

Oclaims - Opus Claims Account 209899 2368 - THYSSENKRUPP ELEVATOR CORPORATION 6/28/2018 06-2018 638.13

Oclaims - Opus Clalms Account 209900 2685 - U.G, CASH & CARRY 6/28/2018 06-2018 10.89

Oclaims - Opus Clalms Account 209901 2875 - LOWE'S COMMERCIAL 6/28/2018 06-2018 874.50

Oclaims - Opus Claims Account 209902 3425 - WEST COAST ELECTRICAL SERVICES, LLC 6/28/2018 06-2018 12,490.00

Oclaims - Opus Claims Account 209903 3498 - DANIEL LY SNO-KING CARPET CLEANING 6/28/2018 06-2018 . 394.92

Oclaims - Opus Claims Account 209904 3536 - VERIZON WIRELESS 6/28/2018 06-2018 2,899.59

Oclaims - Opus Clalms Account 209905 3616 - SHEPARD . 6/28/2018 06-2018 18.75

Oclaims - Opus Claims Account 209906 3637 - OTIS ELEVATOR COMPANY 6/28/2018 05-2018 2,317.34

Oclalms - Opus Clalms Account 209807 3784 - STAPLES BUSINESS ADVANTAGE 6/28/2018 06-2018 72.91

Oclaims - Opus Claims Account 209908 3784 - STAPLES BUSINESS ADVANTAGE 6/28/2018 06-2018 127.95

Oclaims - Opus Claims Account 209909 3784 - STAPLES BUSINESS ADVANTAGE 6/28/2018 06-2018 6.60 he
Oclaims - Opus Claims Account 209910 3800 - J.H. BRAWNER & CO 6/28/2018 06-2018 2,000.00

Page 11 of 13
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Resolution No. 1461
Updating Public Records Policy

WHEREAS, the Housing Authority of the City of Everett (“EHA”) has previously adopted a
Public Records Policy (“the Policy”) establishing procedures for requesting public records, and
proving for the handling of requests for public disclosure of such records; and

WHEREAS, EHA desires to comply fully with the Public Records Act (“the PRA”) under RCW
42.56, to include any new provisions in that law that may require updating the Policy; and

WHEREAS, the PRA has been amended to include new provisions, including but not limited to
charging for electronic records and maintaining a public records log, which EHA has
incorporated into its updated Policy; and

WHEREAS, some revisions to the Attorney General’s Model Rules on Public Disclosure
(Chapter 44-14 WAC), have also been incorporated into the updated Policy;

NOW THEREFORE BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF THE
HOUSING AUTHORITY OF THE CITY OF EVERETT:

Section 1. EHA hereby approves and adopts the updated “Everett Housing Authority Public
Records Policy” attached hereto as Exhibit A and thereby incorporated herein.

Section 2. This Resolution shall take effect immediately.

Adopted by the Board of Commissioners this 27" day of August 2018.

Chair

Adttest:

Secretary

P.37



Resolution No. 1461 — Exhibit A

EVERETT HOUSING AUTHORITY
PUBLIC RECORDS POLICY

AUTHORITY AND PURPOSE
This policy establishes the procedures which the Housing Authority of the City of Everett (EHA)
will follow in order to provide full access to public records. This policy provides information to

persons wishing to request access to public records of EHA and establishes processes for both
requestors and EHA staff.

In carrying out its responsibilities under the Washington Public Records Act (“PRA”),

Chapter 42.56 RCW, EHA will be guided by the provisions of the act describing its purposes and
interpretation. Except where mandated by statute, the guidelines in this policy are discretionary
and advisory only and shall not impose any affirmative duty ont EHA. EHA reserves the right
to apply and interpret this policy within its sole discretion and to revise or change the policy at
any time.

AGENCY DESCRIPTION

Everett Housing Authority is a public housing authority providing low-rent public housing,
Section 8 Housing Choice Vouchers, and other affordable housing and related programs in
Snohomish County, Washington.

EHA'’s central office is located at 3107 Colby Avenue, Everett, WA 98201. EHA has support
offices at 3020 Broadway, 3017 Lombard, 2715 15" Street, 2605 15" Street, 716 Linden Street,
2701 12" Street, 1401 Poplar Street, 1123 Rainier Avenue, 220 Y% 98" Place SE, and 11109 16™
Avenue SE all in the City of Evereit.

PUBLIC RECORDS OFFICER
The Executive Director of EHA shall designate a Public Records Officer. Until otherwise
designated by the Executive Director, the Public Records Officer is Christopher Neblett.

Requests for public records of the EHA, or those seeking assistance in making such a request,
should contact:
Christopher Neblett, Public Records Officer
Everett Housing Authority
Mailing Address:
PO Box 1547
Everett, WA 98206-1547
Street Address:
3107 Colby Avenue
Everett, WA
Telephone: 425-303-1186
Fax: 425-303-1122

Everett Housing Authority Public Records Policy

Updated August 27, 2018 Page 1
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Resolution No. 1461 ~ Exhibit A

E-mail: publicrecordsofficer@evha.org
Information is also available at the EHA’s web site at www.evha.org.

The Public Records Officer will oversee EHA’s compliance with the PRA and this policy, but
the Public Records Officer may delegate the responsibilities of processing requests to other EHA
staff. Accordingly, any reference in this Policy to the “Public Records Officer” means the Public
Records Officer or applicable designee.

The Public Records Officer will provide the “fullest assistance” to requestors, ensure that public
records are protected from damage, disorganization, and improper disclosure, and prevent the

fulfillment of any PRA request from causing excessive interference with essential functions of
EHA.

AVAILABILITY OF PUBLIC RECORDS

Public records are available for inspection and copying during the customary office hours of
EHA, 9 am. to 12 p.m. and from 1 p.m. to 4 p.m., Monday through Thursday, excluding legal
holidays. Records can also be made available during those times on Fridays, excluding legal
holidays, by appointment. Records must be inspected at the 3107 Colby Avenue office of EHA.
There is no charge or fee for reviewing or inspecting public records or for the time and expense,
if any, in locating and assembling such records.

Inspection will be denied and the records withdrawn by the Public Records Officer if the
requestor, when reviewing records, acts in a manner which will mark, damage or substantially
disorganize the records or interfere with other essential functions of Everett Housing Authority.

MAKING A REQUEST FOR PUBLIC RECORDS

While no particular format is required to make a public records request, EHA recommends
making the request in writing on EHA’s request form. The form is available for use by
requestors at EHA’s central office and online at EHA’s website: www.evha.org. In order to aid
timely disclosure of records, requests should be made to the Public Records Officer and should
include the following information:

Name and contact information of the requestor;

Date of the request;

A detailed description of the public records being requested;

Whether the requestor wants copies, or wants to inspect the requested records;
and _

e. If copies are requested, the address where copies should be mailed.

o op

The Public Records Officer shall confirm in writing (e-mail allowed) all oral requests, indicating
receipt of the information and the substance of the request.

Everett Housing Authority Public Records Policy

Updated August 27, 2018 Page 2
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Resolution No. 1461 — Exhibit A

PROCESSING OF PUBLIC RECORDS REQUESTS

Initial Response to Records Request .
Within five business days of receipt of the request, the Public Records Officer will do one or
more of the following:

a. Notify the requestor in writing that the records are available;

b. Send copies of the records to the requestor if copying fees have been received
(unless waived by EHA) or other terms of payment are agreed upon, with a letter
acknowledging or closing the request as appropriate;

c. Send a letter acknowledging the request and providing a reasonable estimate of
when records or an installment of records will be available (the Public Records
Officer may revise the estimate of when records will be available);

d. Send a letter acknowledging the request and asking the requestor to provide
clarification for a request that is unclear, and provide, to the greatest extent
possible, a reasonable estimate of time EHA will require to respond to the request
if it is not clarified; or

e. Send a letter denying the request.

EHA reserves the right to direct requestors to the EHA website if a requested record is posted to
the website. The Public Records Officer shall make reasonable efforts to assist any requestor
who cannot easily access the internet.

If EHA does not respond in writing within five business days of receipt of the public records
request, the requestor should consider contacting the Public Records Officer to determine the
reason for the failure to respond.

Unclear and Invalid Requests

In acknowledging receipt of a request that is unclear or ambiguous, EHA may ask the requestor
to clarify what records the requestor is seeking. Such clarification may be requested and
provided by telephone, but will then be confirmed in writing by the Public Records Officer. If
the requestor fails to clarify the request, and the entire request is unclear, EHA may deem the
request abandoned and need not respond to it. EHA will respond to any portions of the request
that are clear.

Requests must be for identifiable public records. A request for all or substantially all of EHA’s
records will not be considered a valid request for identifiable records.

Records Exempt From Disclosure

Some records are exempt from disclosure, in whole or in part, based on the PRA, the laws and
regulations identified in Appendix A, or under other state or federal law. If EHA believes that a
record is exempt from disclosure and should be withheld, the Public Records Officer will
provide the requestor with a brief written explanation of why the record is being withheld. If
only a portion of a record is exempt from disclosure, but the remainder is not exempt, the Public
Records Officer will redact the exempt portions, provide the nonexempt portions, and provide a

Everett Housing Authority Public Records Policy

Updated August 27, 2018 Page 3
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Resolution No. 1461 — Exhibit A

brief written explanation to the requestor of why portidns of the record are being redacted. An
exemption log may be provided to the requestor to assist in identifying and explaining the basis
for specific redactions or withholdings.

EHA is prohibited by statute from disclosing lists of individuals for commercial purposes.

Providing Electronic Records.

When records are requested in an electronic format, the Public Records Officer will provide the
nonexempt records, or portions of such records that are reasonably locatable, in an electronic
format that is used by EHA and is generally commercially available, or in a format that is
reasonably translatable from the format in which the EHA keeps the records. Fees associated
with electronic records are addressed below.

Failure to Claim or Review Records

The requestor must claim or review the assembled records within thirty (30) days of EHA’s
notification to the requestor that the records are available for inspection or copying. The agency
will notify the requestor in writing of this requirement and direct the requestor to contact the
‘agency to make arrangements to claim or review the records. If the requestor or a representative
of the requestor fails to claim or review the records within the thirty-day period or make other
arrangements, the EHA may close the request and re-file the assembled records.

Providing Records in Installments

When the request is for a large number of records, or where some records are more readily
available or require no redaction, the Public Records Officer may elect to provide records on an
installment basis. In such cases, the Public Records Officer shall provide a reasonable estimate in
the initial response as to when the first installment will be available. The Public Records Officer
shall send additional written notice as installments become ready for inspection or copying. If a
requestor does not contact the Public Records Officer within thirty (30) days of any such
notification to arrange for the review of the first installment or any subsequent installment, EHA
may deem the request abandoned and stop fulfilling the remainder of the request.

Closing of Request

When the inspection of the requested records is complete and all requested copies have been
provided, or the EHA has completed a reasonable search and not located any responsive records,
the Public Records Officer shall send the requestor a “Closing Letter” (email allowed) informing
the requestor that EHA has fully responded to the records request. Upon receipt of the Closing
Letter, the requestor should immediately inform the Public Records Officer if the requestor does
not think EHA has fully complied with the request.

If the requestor either withdraws the request, or fails to clarify an entirely unclear request, or fails
to fulfill his or her obligations to inspect the records, pay the deposit, pay the required fees for an
installment, or make final payment for the requested copies, the Public Records Officer will send
the requestor a Closing Letter (email allowed) stating that EHA has closed the request.

Everett Housing Authority Public Records Policy

Updated August 27,2018 Page 4
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Log of Records Requests

The Public Records Officer will maintain a log of public records requests submitted to and
processed by EHA, which shall include the identity of the requestor (if provided), the date the
request was received, the text of the request, a description of the records produced, a description
of the records redacted or withheld, the reasons for redaction or withholding, and the date of the
final disposition of the request.

COSTS OF PROVIDING COPIES OF PUBLIC RECORDS
There is no fee for inspecting public records, including inspecting records available on EHA’s
website, nor for the time and expense in locating public records and making them available for

copying.

Costs for Providing Copies of Records (Statutory Default Costs)

EHA does not calculate the actual costs of providing public records, including electronic records,
because to do so would be unduly burdensome for the following reasons: EHA does not have
the resources to conduct a study to determine actual copying costs for all of its records; to
conduct such a study would interfere with other essential agency functions; and, through the
legislative process, the public and requestors have commented on and been informed of
authorized fees and costs provided in the Public Records Act, including RCW 42.56.120 and
other laws. Accordingly, it is more cost efficient, expeditious, and in the public interest for EHA
to adopt the state legislature’s approved fees and costs for most of EHA’s records, as authorized
in RCW 42.56.120 and set forth in EHA’s fee schedule, below.

Fee Schedule
Photocopies or printed copies of electronic $0.15 per page
public records when requested by the person
requesting records
Scanned records $0.10 per page
Records uploaded to email, or cloud-based $0.05 per 4 electronic files
data storage service, or other means of
electronic delivery
Records transmitted in an electronic format $0.10 per gigabyte
CD, DVD, thumb drive, or other digital Actual cost
storage media or device
Postage or delivery charges Actual cost of postage or delivery, plus actual
cost of any container or envelope used to mail
or deliver records
Everett Ho'using Authority Public Records Policy
Updated August 27, 2018 Page 5
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The above charges may be combined to the extent that more than one type of charge applies to
copies produced in response to a particular request. The requestor may ask for a summary of
applicable charges before any copies are made.

EHA may, as an alternative to the above fees, charge a flat fee of up to $2.00 for any request
where the Public Records Officer reasonably estimates and documents that the costs under the
fee schedule are clearly equal to or more than $2.00. If the request is being fulfilled in
installments, no additional flat fee will be charged for any installment after the first installment.

Depending on the size, nature (e.g., color copies), or number of requested copies, document
copying may be contracted to another provider, and the actual cost of the copies shall be the
responsibility of the requestor.

For larger requests, EHA may require a deposit of up to ten percent of the estimated costs of
copying all of the records. The Public Records Officer may also require the payment of the
remainder of the copying costs before providing all of the records, or the payment of the costs of
copying an installment before providing that installment.

The Public Records Officer may elect to waive the fees for a request for purposes of
administrative convenience or based on other reasonable grounds. Additionally, EHA may agree
to an alternative fee arrangement with a requestor.

Customized Service Charges

EHA may charge a customized service charge for the actual costs incurred for requests requiring
information technology expertise to prepare data compilations, or provide customized electronic
access services when such compilations and customized access services are not used by EHA for
other EHA purposes.

In the event EHA believes the request requires such expertise or customization, EHA will notify
the requestor of the customized service charge, explain why the charge applies, describe the
specific expertise needed, and provide a reasonable estimate of the cost of the charge. The notice
will provide the requestor an opportunity to amend the request to avoid the customized service
charge.

Payment
Payment may be made by cash, check, or money order to the Everett Housing Authority. Credit
card payments are not accepted.

RECORDS PRESERVATION

EHA shall comply with state and federal laws affecting the maintenance and preservation of
public records. This includes but is not limited to the guidelines promulgated by the Secretary of
State Division of Archives and Records Management: the Local Government Common Records
Retention Schedule (CORE) and the Public Housing Authorities Records Retention Schedule. If

Everett Housing Authority Public Records Policy

Updated August 27,2018 Page 6
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a request is made at a time when a requested record exists but is scheduled for destruction in the
near future for any reason, the Public Records Officer shall retain possession of the record and
may not destroy or erase the record until the request is resolved.

PUBLIC RECORDS INDEX

For the reasons stated in Resolution No. 1246, incorporated herein by reference, the EHA finds
that it would be unduly burdensome and would interfere with EHA operations to maintain an
index of records. EHA will make available for public disclosure all indices which may ata
future time be developed for EHA use.

REVIEW OF DENIALS OF PUBLIC RECORDS

Petition for Internal Administrative Review of Denial of Access

Any person who objects to the initial denial or partial denial of a records request may petition in
writing (including e-mail) to the Public Records Officer for a review of that decision. The
petition should include a copy of or reasonably identify the written statement by the Public
Records Officer or designee denying the request.

Consideration of Petition for Review

The Public Records Officer shall promptly provide the petition and any other relevant
information to the Executive Director of EHA or the Executive Director’s designee. That person
will immediately consider the petition and either affirm or reverse the denial within two business
days following EHA’s receipt of the petition, or within such other time as EHA and the requestor
mutually agree to.

DISCLAIMER OF LIABILITY

All acts of officers or employees pursuant to public disclosure laws shall constitute a duty to the
public only and are not intended to create or fulfill a duty to any particular person or group of
persons. Neither the Everett Housing Authority nor any officer, employee, official, or custodian
shall be liable, nor shall cause of action exist, for any loss or damage based upon release of
public records if the person releasing the records acted in good faith in attempting to comply
with this policy.

This policy is not intended to expand or restrict the rights of disclosure or privacy as they exist
under state and federal law. Despite the use of any mandatory terms such as “shall,” nothing in
this policy is intended to impose mandatory duties on the Everett Housing Authority beyond
those imposed by state and federal law.

Everett Housing Authority Public Records Policy

Updated August 27, 2018 Page 7
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Resolution No. 1461 — Exhibit A

APPENDIX A
Exemption and Prohibition Statutes
Pertaining to Public Records Disclosure
(Not Listed in Chapter 42.56 RCW)

The following statutes are listed in addition to any exemptions in Chapter 42.56 RCW. This list
is for informational purposes and is not intended to be exclusive or exhaustive. Public records
may be exempt from disclosure under other laws.

Washington State Statutes

RCW 4.24.550 Information on sex offenders to public

RCW 5.60.070 Court-ordered mediation records

RCW 19.215.020 Destruction of personal health and financial information

RCW 19.34.240(3) Private digital signature keys

RCW 19.108.020 Misappropriation of trade secrets

RCW 19.215.030 Compliance with federal rules

RCW 26.44.030 Reports of child abuse/neglect

RCW 27.53.070 Records identifying the location of archaeological sites

RCW 42.23.070(4) Municipal officer disclosure of confidential information prohibited
RCW 42.41.030(7) Identity of local government whistleblower

RCW 42.41.045 Non-disclosure of protected information (whistleblower)

RCW 48.62.101 Local government insurance transactions — access to information
RCW 50.13.060 Access to employment security records by local government agencies
RCW 51.28.070 Worker’s compensation records

RCW 51.36.060 Physician information on injured workers

Chapter 70.02 RCW Medical records — health care information access and disclosure
RCW 70.123.075 : Client records of domestic violence programs

Federal Confidentiality Statutes and Rules

5U.8.C. § 552a Federal Privacy Act
42 U.S.C. §405(c)(2)(vii)(1) Limits on Use and Disclosure of Social Security Numbers

Updated August 27, 2018 Page 8
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Resolution No. 1462
Resolution Approving Section 8 Management

Assessment Program (SEMAP) Certification
for the Program Year Ending June 30, 2018

WHEREAS, the U.S. Department of Housing and Urban Development (HUD) has published
regulations relating to the Section 8 Management Assessment Program (SEMAP); and

WHEREAS, pursuant to said regulations, it is necessary for the Housing Authority to submit a
certification as to the Authority’s performance on several “Indicators” under the SEMAP program;

NOW THEREFORE BE IT RESOLVED BY THE HOUSING AUTHORITY OF THE CITY OF EVERETT:

Section 1.  The SEMAP certification attached hereto as Exhibit “A” is hereby approved and the
Executive Director is hereby authorized to sign said SEMAP Certification.

Section 2.  The Executive Director is further authorized to immediately transmit to the U. S.
Department of Housing and Urban Development the executed Certification.

Section 3.  This Resolution shall take effect immediately.

Adopted by the Board of Commissioners of the Housing Authority of the City of Everett,
Washington, this 27% day of August, 2018.

Chair, Board of Commissioners

Attest:

Secretary
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Section 8 Management Assessment U.%.gehpal’lll;'lenl; of Housing OMB Approval No, 2577-0215

and Urban Development (exp. 11/30/201
Program (SEMAP) , Office of Public and Indian Housing s)_
Certification S

Public reporting burden for this collection of information is estimated to average 12 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may
not conduct or sponsor, and you are not required to respond to, a collection of information unless it displays a currently valid OMB control number.

This collection of information is required by 24 CFR sec 985.101 which requires a Public Housing Agency (PHA) administering a Section 8 tenant-based
assistance program to submit an annual SEMAP Certification within 60 days after the end of its fiscal year. The information from the PHA concerns the
performance of the PHA and provides assurance that there is no evidence of seriously deficient performance. HUD uses the information and other data
to assess PHA management capabilities and deficiencies, and to assign an overall performance rating to the PHA. Responses are mandatory and the
information collected does not lend itself to confidentiality.

Instructions Respond to this certification form using the PHA's actual data for the fiscal year just ended.

PHA Name, For PHA FY Ending (mm/ddlyyyy) | Submission Dale (mm/ddlyyyy)
Everett Housing Authority 06/30/2018 08/27/2018 -}

Check here if the PHA expends less than $300,000 a year in Federal awards |;:' :

Indicators 1 - 7 will not be rated if the PHA expends less than $300,000 a year in Federal awards and its Section 8 programs are not audited
for compliance with regulations by an independent auditor. A PHA that expends less than $300,000 in Federal awards in a year must still
complete the cerlification for these indicators.

Performance Indicators

1. Selection from the Walling List. (24 CFR 982.54(d)(1) and 982.204(a))
(a) The PHA has written policies in its administrative plan for selecting applicants from the waiting list.

PHA Response Yes No l:]

(b) The PHA's quality control samples of applicants reaching the top of the wailing list and of admissions show that at least 98% of the families in the
samples were selected from the waiting list for admission in accordance with the PHA's policies and met the selection criteria that determined theirplaces
on the waiting list and their order of selection.

PHA Response Yes [ /] No []

2, Reasonable Rent. (24 CFR 982.4, 882.54(d)(15), 982.158(f)(7) and 982.507)
(a) The PHA has and implements a reasonable written method to determine and document for each unit leased that the rent to owneris reasonable based
on current rents for comparable unassisted units (i) at the time of initfal leasing, (ii) before any increase in the rent to owner, and (ifi) at the HAP contract
anniversary if there is a 5 percent decrease in the published FMR in effect 60 days before the HAP contract anniversary. The PHA's method takes into
consideration the location, size, type, quality, and age of the program unit and of similar unassisted units, and any amentties, housing services,
maintenance or utilities provided by the owners.

PHA Response Yes m No l:l

(b) The PHA’s quality control sample of tenant files for which a determination of reasonable rent was required shows that the PHA fcllowed its written
method to determine reasonable rent and documented its determination that the rent to owner is reasonable as required for (check one):

PHA Response [/ | Atleast 98% of units sampled [ ] 80 to 7% of units sampled D Less than 80% of unils sampled

3. Determination of Adjusted Income. (24 CFR part 5, subpart F and 24 CFR 982.516) .
The PHA's quality control sample of tenant files shows that at the time of admission and reexamination, the PHA properly obtained third party verification
of adjusted income or documented why third party verification was not available; used the verified information in determining adjusted income; properly
atiributed allowances for expenses; and, where the family is responsible for ulilities under the lease, the PHA used the appropriate ufility atlowances for
the unit leased in determining the gross rent for (check one):

PHA Response [ | Atleast 90% of files sampled 80 to 89% of files sampled [ | Less than 80% of files sampled

4.  Utility Allowance Schedule. {24 CFR 982.517)
The PHA maintains an up-to-dale utifity allowance schedule. The PHA reviewed utility rate data that it obtained within the last 12 menths, and adjusted
its utility allowance schedule if there has been a change of 10% or more in a utility rate since the last time the utility allowance schedule was revised.
PHA Response Yes [ va No [ |

5. HQS Quality Control Inspections. (24 CFR 982.405(b)) :
A PHA supervisor (or other qualified person) reinspected a sample of unils during the PHA fiscal year, which met the minimum sample size required by
HUD (see 24 CFR 985.2), for quality control of HQS inspections. The PHA supervisor's reinspected sample was drawn from recently completed HQS
inspections and represents a cross section of neighberhoods and the work of a cross section of inspectors.

PHA Response Yes [ /] No D

6. HQS Enforcement. (24 CFR 982.404)
The PHA's quality control sample of case files with failed HQS inspections shows that, for all cases sampled, any cited life-threatening HQS deficiencies
were corrected within 24 hours from the Inspection and, all other cited HQS deficlencies were corrected within no more than 30 calendar days from the
inspection or any PHA-approved extenslon, or, if HQS deficiencies were not corrected within the required lime frame, the PHA stopped housing assistance
payments beginning no later than the first of the month following the correction period, or took prompt and vigorcus action to enforce the family obligations
for (check cne): ‘ :

PHA Response At least 98% of cases sampled D Less than 98% of cases sampled

s be o form HUD-52648 (11/2013)
Previous edition is absolete Page 1 f 4 ref. 24 CFR Part 985
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b. Number of FSS famllies currently enrolled

c. Portabilit.y: IFyou are the Initial PHA, enter the number of families currently enrolled in your FSS program, but who=
have moved under portabllity and whose Seclion 8 assistance is administered by another PHA

Percent of FSS slots filled (b + ¢ divided by a)

i

14b. Percent of FSS Participants with Escrow Account Balances. The PHA has made progress in supporting family self-sufficiency as measured by the
percent of currently enrolled FSS famllies with escrow account balances. (24 CFR 984.305)
Applies only to PHAs required to administer an FSS program.

Check here if not applicable [ |

PHA Response Yes D No [ ]

Portability: If you are the initial PHA, enter the number of families with FSS escrow accounts currently enrolled in your
FSS program, but who have moved under portability and whose Section 8 assistance is administered by another PHA

|

Deconcentration Bonus Indicator (Optional and only for PHAs with jurisdiction in metropolitan FMR areas).

The PHA is submitting with this certification data which show that:

(1)  Half ormore of ali Section 8 families with children assisted by the PHA in ils principal cperaling area resided in low poverty census tracts at the end of the last
PHA FY;

(2)  The percent of Section 8 mover families with children who moved to low poverty census tracts in the PHA's' principal operating area during the last PHA FY

is l-?t least two percentage points higher than the percent of all Section 8 families with children who resided in low poverty census tracts at the end of the last
PHA FY;

or

(3)  The percent of Section 8 mover families with children who moved to low poverty census tracis in the PHA's principal operating area over the last two
PHA FYs is at least two percentage points higher than the percent of all Section 8 families with children who resided in low poverty census tracts at the
end of the second to last PHA FY.

PHA Response Yes [:] No If yes, attach completed deconcentration bonus indicator addendum.

| hereby certify that, to the best of my knowledge, the above responses under the Section 8 Management Assessment Program (SEMAP) ate true and accurate
for the PHA fiscal year indicated above. |also certify that, to my present knowledge, there is not evidence to indicate seriously deficient performance that casts
doubt on the PHA’s capacity to administer Seclion 8 rental assistance in accordance with Federal law and regulations.

Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalies, (18 U.S.C. 1001, 1010, 1012; 31US.C. 3729, 3802)
Executive Director, signature Chairperson, Board of Commissicners, signature

.

Date (minddiyyyy) _08/27/2018 ‘ Date (mmiddryyyy) 08/27/2018

The PHA may include with ils SEMAP certification any information bearing on the accuracy or completeness of the information used by the PHA in providing its
certification.

form HUD-52648 (11/2013)

Previous edition is obsolete ref. 24 CFR Part 985

Page 3!
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Resolution No. 1463
Authorizing Amendment #23
to the Interagency Agreement with
Housing Hope Relating to the
Commerce Building SRO Units

WHEREAS, the Housing Authority of the City of Everett and Housing Hope cooperated in the
development of low income housing through the SRO Moderate Rehabilitation program, the result of which
was to provide 29 units of SRO housing in the Commerce Building; and

WHEREAS, the Housing Assistance Contract between EHA and Housing Hope for the Commerce
Building is a contract that must be renewed annually; and

WHEREAS, the Housing Authority and Housing Hope desire to renew the HAP contracts for the
SRO Moderate Rehabilitation program; and

WHEREAS, under the regulations of the Mcderate Rehabilitation program, the Authority is
responsible for the creation and maintenance of the waiting list and for determining income and rents for
selected tenants; and

WHEREAS, the Authority and Housing Hope desire to amend their existing Interagency Agreement
through which Housing Hope serves as the Authority’s agent in carrying out certain functions and will be
compensated for such services.

NOW THEREFORE, BE IT RESOLVED by the Housing Authority of the City of Everett:

Section 1: The Executive Director is hereby authorized to execute Amendment No. 22 to the
Interagency Agreement between Housing Hope and the Authority (Exhibit A) to provide for the Authority
to compensate Housing Hope an amount not to exceed $12,550.00 for services to be provided during the
HAP contract period from October 1, 2018 through September 30, 2019.

Section 2: The Resolution shall take effect immediately.

Adopted by the Board of Commissioners of the Housing Authority of the City of Everett this 27t day of
August, 2018.

Chair, Board of Commissioners

ATTEST:

Secretary
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Resolution No. 1463 — Exhibit “A”

Amendment No. 23
Interagency Agreement Between
Housing Hope
And
The Everett Housing Authority

This Amendment No. 23 amends that Interagency Agreement between
Housing Hope and the Everett Housing Authority dated July 7, 1995, as
previously amended by:

Amendment Dated

No. 1 June 10, 1996
No.2 ‘ November 7, 1997
No. 3 June 29, 1998
No. 4 June 28, 1999
No. & August 28, 2000
No. 6 June 29, 2001
No. 7 - August 30, 2002
No. 8 August 26, 2003
No. 9 July 12, 2004

No. 10 July 25, 2005

No. 11 May 21, 2006

No. 12 December 4, 2007
No. 13 August 8, 2008
No. 14 July 2, 2009

No. 16 September 27, 2010
No. 16 August 30, 2011
No. 17 . August 27, 2012
No. 18 September 4, 2013
No. 19 August 25, 2014
No. 20 August 24, 2015
No. 21 August 22, 2016
No. 22 August 28, 2017

And in so doing, thereby provides:

1. For Services to be provided for the period of October 1, 2018
through September 30, 2019 the Authority shall pay Agent costs
incurred directly related to the management of the Commerce
Building low income housing apartments in the amount not
exceeding $12,550.00.

2. All other provisions of the Interagency Agreement remain.
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Resolution No. 1463 — Exhibit “A”

Housing Authority of the City of Everett

By:

Ashley Lommers-Johnson, Executive Director Date
Housing Hope
By:

Edwin R. Petersen, Executive Director Date
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Service.

: . Integrity

EVERETT oty
HOUSING AUTHORITY Lﬁ]dszr::‘ip
Creativity

To: Board of Commissioners

From: Brenda McLeod, Assistant Director of Procurement and Contracts
RE:  Legal Services for Daily Housing Authority Operations

Date: _August 20, 2018

In February 2017, the Board authorized the execution of an agreement with Newton-Kight, for the legal services
relating to the Housing Authroity’s daily operations. Services provided by the firm include, but are not limited to, the
following: attendance at Board of Commissioners meetings by legal counsel, unlawful detainer actions, public
disclosure requests, matters pertaining to disability-related reasenable accommodations, personnel maters, and
general legal advice. This agreement is effective for a term of three years, with annual expenses capped at $50,000
and subject to increase by approval. “if necessary under the circumstances.”

The first year's expenses totaled, $80,630.71 and ended March 1, 2018.

The seonnd year expenses to date total $45,300.46, for a five month period. | am requesting to incresae the
expenditure level to an annual cap of $100,000, for year two, which is an additional $50,000 to finish out the
remaining 7 months of year 2.

The current agreement prohibits carrying over any unused balance into the next years expenses.
RECOMMENDED ACTION: Motion to approve an additonal $50,000 in legal services rendered by Newton-Kight, for

the remaninder of the contract year two, and authorize the Executive Director to execute an addendum to the legal
services agreement fo that effect.

Mailing: P.O. Box 1547 Everett, WA 98206-1547 | Office: 3107 Colby Avenue Everett, WA 98201 | (425)258-9222
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